SUPPORTS IN EMPLOYMENT	
QUOTATION AND PROPOSED
EMPLOYMENT PLAN

This form is designed to outline and propose tailored supports for employment opportunities. It includes a detailed quotation and a personalized employment plan to assist you in achieving your workforce goals. By providing this information, we aim to collaboratively create pathways for skill development, workplace readiness, and meaningful employment aligned with your unique needs and aspirations.

	Participant First Name

	

	Participant Last Name

	

	Date of Birth

	

	Address

	

	Contact Number

	

	Email Address

	

	Do you need an interpreter

	



Child representative, plan nominee, legally appointed decision maker details

	Full Name

	

	Phone Number

	

	Email Address

	

	What is your relationship to the
participant/ the applicant

e.g. child representative, plan nominee, legally appointed decision maker

	






YOUR PERSONALISED 
EMPLOYMENT PLAN
This section outlines the tailored stages of support provided to help you become workforce-ready and successfully sustain employment. The plan includes pre-employment preparation, assistance during job placement, and ongoing support after securing a position.

Each stage is designed to address specific needs, from developing job readiness skills to ensuring participants feel confident and supported in their roles. This is for you to better understand the steps involved in yout employment journey and how we will work together to achieve your career goals.

	SUPPORT STAGES
	UNITS (in Hours)
	GOALS

	Stage 1 – Pre-employment and placement support
	












[Edit this section - hours required based on participant’s needs]
	  Skill Assessment and Career Planning
· Identify interests, strengths, and abilities through one-on-one sessions.
· Develop a personalized employment plan based on career goals.
  Training and Skill Development
· Provide training in job readiness, including resume writing and interview preparation.
· Facilitate workshops for communication, teamwork, and time management.
· Offer industry-specific skill development or certifications (e.g., RSA for hospitality).
  Workplace Familiarization
· Conduct workplace tours and job-shadowing opportunities.
· Engage in simulated work environments for practice.
· Arrange short-term work experience placements. (Hours will be set based on circumstances)
  Building Confidence and Resilience
· Provide support in overcoming employment barriers.
· Conduct mock interviews and role-playing exercises.
· Offer support for self-advocacy and managing workplace stress.


	Stage 2 – Placement support
	[Edit this section - hours required based on participant’s needs]participant’s needs]
	  Onboarding Assistance
· Facilitate introductions to the workplace environment and team.
· 
· Help participants understand 
workplace policies, 
expectations, and routines.
  In-Job Coaching and Mentoring
· Provide on-site or remote coaching to help participants adapt to their role.
· Offer guidance in managing tasks and resolving workplace challenges.
  Job Accommodation and Support
· Identify and implement reasonable adjustments to meet individual needs.
· Liaise with employers to ensure a supportive work environment.
  Monitoring Progress
· Regularly check in with participants and employers to address any concerns.
· Set measurable goals and track progress toward achieving workplace success.

	Stage 3 – Post-placement support
	[Edit this section - hours required based on participant’s needs]
	  Ongoing Coaching and Development
· Provide regular coaching sessions to address emerging challenges.
· Offer opportunities for upskilling and career progression.
  Support with Workplace Relationships
· Help participants navigate interpersonal dynamics in the workplace.
· Offer conflict resolution strategies and effective communication tips.
  Sustainability Planning
· Assist participants in setting long-term career goals.
· Develop a plan to maintain employment stability and independence.
  Feedback and Continuous Improvement
· Collect feedback from participants and employers to refine support strategies.
· Use insights to recommend additional training or adjustments.




Note: 
 
This proposed plan is a guideline ONLY and may be adjusted to meet your individual needs and the specific assistance required to achieve your employment goals. Changes to the plan will be made collaboratively to ensure it remains flexible, responsive, and aligned with your progress and circumstances.
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YOUR PERSONALISED EMPLOYMENT PLAN
PRICE QUOTATIONS

This section provides a detailed quotation for the services and assistance outlined in your personalized employment plan. The pricing reflects the tailored support designed to help you achieve your employment goals, including pre-employment preparation, placement assistance, and post-placement support.

The quoted services are customized to address your unique needs and circumstances, ensuring that the plan is both effective and value-driven. 

	
STAGE
	SUPPORT ITEM NAME
	SUPPORT ITEM NAME
	HOURS PROPOSED
	NATIONAL COST (per hour)
	TOTAL

	Stage 1 – Pre-employment and placement support
	Supports in Employment - Weekday Daytime
	04_801_0133_5_1
	[Edit this section – based from above

	$67.56
	Total

	Stage 2 – Placement support
	Supports in Employment - Weekday Daytime
	04_801_0133_5_1
	[Edit this section – based from above

	$67.56
	Total

	Stage 3 – Post-placement support
	Supports in Employment - Weekday Daytime
	04_801_0133_5_1
	[[Edit this section – based from above

	$67.56
	Total

	TOTAL
	
	
	Total hours

	$67.56
	Total



Note:

We are happy to adjust the quotation based on your specific support needs and preferences. Our goal is to ensure the services provided are fully aligned with your requirements and contribute effectively to your employment journey. Please feel free to discuss any changes or additional support you may require.
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